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Checking your Pay and Benefits (September 2019) 
 

1. Log in to Academica. In the Resource menu on the left side, click “Employee Resources,” then 
“Employee Self Service,” then “Pay Stub” (see the screenshot on Page 2). Complete two-step 
verification.  
 

2. You should see a screen that says “Select Pay Stub Year”. Select the year desired from the drop 
down menu, then click “Display”. 
 

3. You should see a list of all your pay stubs for that calendar year (not academic year). Select the 
paycheck you want to review by clicking its date. 
 

4. Under Payment Summary, look next to Gross Amount in the Current Period column (see the 
screenshot on Page 3). Check that you’ve received this year’s 3.1% negotiated raise. If you have 

a. a 9-month appointment in the social sciences or humanities: your gross pay should be at 
least $998.35. 

b. a 9-month appointment in natural science, engineering, or math: your gross pay should be 
at least $1039.60. 

c. a 12-month appointment in the social sciences or humanities: your gross pay should be at 
least $918.02. 

d. a 12-month appointment in natural science, engineering, or math: your gross pay should 
be at least $955.95. 
 

5. Under Benefits, Deductions and Taxes, under Deductions before Federal Tax, check that your 
health care plan is listed if you have one. Check that your dental and vision plans are listed if you 
have them. One paycheck each semester, there will be no deductions for insurance even though 
you are enrolled. This year, those dates are December 11, 2018 and April 29, 2019. 
 

6. Under Taxes, look next to “FICA - Social Security”, “FICA Additional Medicare Tax”, and “Fica 
Medicare”. These should all be zero unless you have another job at WSU, in addition to your 
GTA or GSA, and your other job doesn’t involve teaching. 
 

7. Under Deductions after Federal Tax, check that “GEOC Dues” is listed if you are a GEOC 
member or that “GEOC Service Fee” is listed if you are signed up to pay that fee. If you are not 
yet signed up as a GEOC member, you can sign up at www.geocwsu.com/become-a-member. 
 

8. Return to the Academica home screen. In the Resource menu, click “Employee Resources,” then 
“Employee Self Service,” then “Benefits and Deductions.” Check that your insurance plans are 
listed here in addition to on your pay stub. If not, you may be paying for coverage that has not 
been activated. 

 

http://www.geocwsu.com/become-a-member
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